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KE HOACH

cAr cAcn HANII cHiNH GIAI DoAN 2025-2030

Cdn cir vAo thuc t6 cira nhd trudng trong ndm hoc 2025-2026;

Truirng ti6u hgc Truc Dao xAy dung k6 ho4ch thuc hi6n cAi c6ch hdnh chinh
ngdnh Girio duc vir Ddo t4o giai doan2025-2030 nhu sau:

I. Mgc dich, y6u ciu

1. Mgc tlich:

-. 
i

Ti6p tpc ndng cao chdt luong giAi quy6t tht tgc hdnh chinh (TTllC) c[ra nhit
trudng 1i6n quan d5n ngudi ddn ( phg huynh hgc sinh...)

NAng cao nh{n thLlc cua doi ngrr crin bo hxnn chinh. girio viin" d0i rnoi r 6 tu
duy cira ldnh d4o nhd truong trong vi6c chir dQng 6p dqng hi6u qui nhitng thdnh

.: . ^ ., ,
tuu ti6n bQ khoa hoc cong ngh€, dac biQt 1d chuyOn d6i s6 trong hoat d6ng cta nhd

trudng.

Tirng bu6c nAng cao chit luong, hiiu qua trong c6ng t6c qu6n lf hdnh chinh
nhir nu6c cua nhd truong.

2. YGu cAu:

C6i c6ch hdnh chinh phai xudt phdt tu 1gi ich cua nguoi ddn (phu huynh); 15y

nguoi dAn 1dm trung tdm; 16y su hiri long c[ra php huynh 1dm thu6c cto d6nh gi6 chAt

lutrr.rg phgc vu cta nhir trudng

Tri6n khai thuc hiQn nhi6m vu CCHC phai dugc ti6n hdnh d6ng bQ, thdng nh6t,

c6 trong tAm, trong di€m, phn ho. p v6i tinh hinh thgc t6 cua nhd truor.rg

NAng cao vai trd, tr6ch nhiQm cua hiQu tru6ng trong vi6c chi dao. didu hanh, t6
chtrc thiLc hiQn c6c nhiem vu CCHC cua nhd tr-r.r'dng. C6 su phAn c6ng r5 vO nhiQm

vp vd thoi gian thuc hign. Tdng cutrng ki6m tra, d6n doc c6c muc ti6u, nhi6m vu dO

IL C6c nQi dung,, nhiQm vg trqrng tAm.
, i ,,

I . Xay dung. to chtic trien khai rhuc hiQn Kd hoach CCHC giai doqn 2025-

2030 cta nhir trudng.

2. Xdc dinh nhi6m vp, giai ph6p thpc hiQn vd thdi gian hodn thinh c6c nhiQm

vu duoc SGD&DT phAn c6ng.



3. C6n b0, gi6o vi€n, nhdn vien nha truong ti6p tuc thqc hi6n cti hi6u quA BQ
:,

quy tdc ung xu trong trudng hoc theo Th6ng tv 06l20l9lTT-BGDD'l'cua BQ

GDDT vd B0 quy tic ftng xir cua trudng tiiiu hgc Tr-r.rc Dao ndm hoc 2025-2026.

^ii,4. Ddy mqnh c6ng t6c th6ng tin, tuydn truydn v6 cac hoat d6ng CCHC cira
nhir truong.

IIL Bing chi ti6t c:ic nhi6m vg cii c6ch TTHC giai do4n 2025-2030

STT NhiQm vg Gini ph6p Sin ph6m
Thdi gian
thuc hi6n

Ghi
chri

1

Ti€p tpc tuyOn
truvCn vi6c thuc
hiQn CCHC trong
nhir trudng

Tuvdn truvdn d6n
CB, GV, HS,
CMIJS vC CCIIC
c[ra nhd truimg

CB, GV,
HS, CMIIS: ,:naln Dat \ c

thUc hiQn t6t
CCHC

Thudng
xuydn

2

'I'hUc hiQn qu"y tdc
ung xlr trong nhd
truirng

Tiiip. tso tuy€n
truydn, thqc hiQn
quy tdc fng xt
ndm hoc 2025-
2026.

CB, GV,
HS, CMHS
thgc hiQn
nghidm tiro
quy dinh
iing xr,l

H6t giai
doan
2022-2027

B6
sung
sau
nim
2027

J

Lai, j ki6n v0 chdt
luong vi€c thuc
hiQn thri tuc hirnh
chinh. dioh vu
c6ng trong nhir
truirng

Lliy 1i ki6n cia
CMHS tpi cdc
cu6c hop dAu

ndm, cu6i hoc k!
I vir cu0i nfun
hoc; thu thQp c6c

e6p f tir hoc sinh

Tdrg hqrp y
ki0n gtip 1r;

di0u chinh
phn hqp

2025-203 0

4
I ling cudng k!
cucrng day- hoc

Thirc hiQn
nghi6m gicr gi6c,
chAt lu<rng ti0t
diry, hqp, sinh
ho4t tflp thd

N€n n6p
chuyOn m6n
ddm bao: l€n
lop dtng
git); dim
b6o dir 35

. , - .l
phut/ I het
hgc; dam
bio c6 ddy
du kti hoach
dav hoc khi
lOn l6p; chdp
hdnh nghiCm
tfic gid giAc

vA chdt
lu<mg c6c

2025-2030



cuoc hAp,

c6c sinh hoat
^ .i

tap tnc.

5 Ti0p c6ng ddn

Phdn c6ng lich
tryc BGH vd lich

.i ^tlep cong oan (
Php huynh hgc
sinh...)

Truc thco
lich,. gidi
quyet kip
thdi phAn
6nh, ki€n
nghi cua I lS
vir cha me
HS

Thuixrg
xuy0n

6

7

C6ng khai, minh
bach trong b6
nhi0m, theo. cluy
dinh, hgp d6ng
nhdn viOn lao
d0ng

Tudn thtlL cdc quy
trinh b6 nhiQm
c6t c6n nhd

.l
truong. nop oong
nhAn vi6n lao
rl0ng

-Czic QD b6
nhiCrn c6n
bQ,hsp
d6ng lao
dOng

Hing nim

8

NAng cao.hiOu qui
qudn ly .h6 so trOn

phdn mOm quin l!
h6 so diOn tit.

C{p nhflt dAy du,
khai th6c c6 hiQu
qud hd so viOn
chfc, ngu'di lao
dQng tr6n CSDL
ngirnh

C6o th6ng
tin tren
CSDL
ngdnh

2025-2030
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Vi0n chfc, gi6o
vi6n, nguoi lao
dQng duqc b6 tri
drlng quy dinh vi
tri vi6c ldm

86 tri c6ng viOc,
nsuoi lao dtln[
cdn ct vdo thuc tC
dQi ngii nhd
trudng, cdn cf
vrio Th6ng tu
0512025lrr-
BGD&DT

Cdn bQ, GV,
ngu<ri lao
dQng du'sc
b6 tri dfng
vi rri, dam
bno dinh
mt'c lao
d0ne.

FIf,ng nim

10

C6n bQ, c6ng
chirc, vi€n chfc
duoc bdi duong
theo ti€u chuAn

chfc danh ngh6
nghi0p d€ dim
b6o 1i6u chudn
thco dring vi tri
vi€c

YCU ciu c6c GV,
nhAn vi6n m6i
duoc Luycn oung.
hqp d6ng thgc
hign viQc. b6i
du0ng d€ dim
bio ti€u chuAn
chric danh nghd
nehi€p

100% cdn
b0. GV,
nhdn vi6n
, , i.dlroc bol

duOng dAm
b6o ti6u
chuAn theo
vi rri viec
ldm

Quy IV/
2025 vit
nhfrng.
ndm tiep
theo

11



t2

NAng cao ohAt

lugng c6ng t6c
ph6 bi6n, gido duc
phirr luOt

T6 chric tuyOn
truyen ph6p lu6t
qua ring dung
CNTT

CB, GV, HS
nreu va cnap
hdnh t6t

2025-2030

i3
CAi cdch tht tuc
hiLnh chinh trong
nhd trudng.

Thuc hiOn c6p
ph6t gidy chrlrng

nhdn;.x6c nhdn
cric h6 so liOn
quan cl6n hgc
sinh; chuy€n
lrudng.

'l hsc hiQn

dring, dir
trdch nhi6m
theo kC

hoach; C6
dav du so

.a.n gll
ch6p hen
ngdy tra kOt

qua; dAm

bio tinh
chinh x6c
khi thuc
hien

2025-2030

t4
Ki6m tra c6c hoat
dQng gi6o dirc
trong nhd trudng

Lfp lich kiOn.r tra,

xit l! vi ph4m
theo quy dinh

86o cdo
,.1
k rcrn 1rc, xu
ly kip thdi

Theo lich
c6ng t6c
,J I
nang ruan

Cd giai
doan
2025-
2030

Tren ddy la ki hoqch cai cdch thu tuc hAnh chinh truong ti6u hgc Truc Dao giai
doan2025-2030. Y€u cAu c6n b6, gi6o vi6n, nhAn vi6n nghiCm tfrc thuc hiQn. C6c c6

nhAn dugc phAn c6ng phu tr6ch cdc mdng c6ng.vi6c 1i6n quan chir dQng thgc hign
theo kO hopch, clin.r b6o dirng thoi gian vd c6 chAt luo. ng./.

No'i nhQn:

-BGH (b/c)
-cB, GV (rh)
-Luu VT


